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MOTTO

Believe in yourself and all that you are. Know that there is something inside you

that is greater than any obstacle.’

! Christian D. Larson
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RINGKASAN

Metode Pencatatan Kas Kecil di Divisi Administrasi PT Sriboga Flour Mill
Cabang Surabaya; Florentina Ayu Larasati; 4105017037; 2021; Universitas
Katolik Widya Mandala Surabaya.

Laporan Tugas Akhir ini bertujuan untuk memberi gambaran tentang metode
pencatatan kas kecil di PT Sriboga Flour Mill cabang Surabaya, sarana pendukung
pencatatan kas kecil, dan format pencatatan pemakaian dana kas kecil di PT
Sriboga Flour Mill cabang Surabaya. Laporan Tugas Akhir ini ditulis berdasarkan
pengalaman penulis pada saat melakukan kegiatan praktik kerja lapangan (PKL) di
PT Sriboga Flour Mill di Divisi Admnistrasi menunjukkan bahwa PT Sriboga
Flour Mill cabang Surabaya menggunakan sistem dana tetap dalam pengolaaan kas
kecil. Dalam sistem ini jumlah dana kas selalu sama tiap bulan karena dana yang
terpakai diganti dengan nominal yang sama. Jadi dana kas kecil ini selalu tetap atau
sama setiap bulan setelah pengajian dana kas kecil.

Kata kunci: Kas Kecil, Divisi Administrasi, Dana tetap.
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ABSTRACT

Petty Cash Recording Method in the Admnistration Division of PT Sriboga
Flour Mill Surabaya; Florentina Ayu Larasati; 4105017037; 2021; Widya
Mandala Surabaya Catholic University.

This Final Project report aims to provide an overview of the petty cash recording
method at PT Sriboga Flour Mill Surabaya branch, supporting facilities for petty
cash recording, and the format for recording petty cash use at PT Sriboga Flour
Mill Surabaya branch. This Final Project Report which was written based on the
writer’s experience when carrying out the internship program (PKL) at PT Sriboga
Flour Mill in the Administration Division. The writer found out that PT Sriboga
Flour Mill Surabaya branch uses the Imprest Fund System in processing its petty
cash. During the reimbursement, the balance in this Imprest Fund System is filled
with the amount spent every month.

Keywords: Petty Cash, Administration Division, Imprest Fund System
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